IIpunsro CornacoBaHo YTBepxkaaro

pemenuem O61IeTo pEelIeHUEM 3aceIaHus 3aBenyromnmin
coOpaHus pabOTHHKOB Cogera YupexieHus MBJIOY Ne 15
MBJIOY Ne 15 MBJIOY Ne 15 T.M. TI'oryOkoBa

nporokoi Nel or 30.08.2021  mpotokon Ne 1 ot 30.08.2021  mpuka3 Ne78-o1 ot 31.08.2021

[ONyOKOBa  Noanwcaro undposoit

noanucoto: Flonybkosa

TaTbﬂ Ha TatbaHa MuxainoeHa
o HaTta: 2021.08.31
MwuxannoBHa 19:23:11 +03100

IHosi0:xkeHnue
0 MOJIyYeHUHU U PACXOJ0BAHUM BHEOKIKETHBIX CPEICTB
U MAaTEePUAJbHBIX LIEHHOCTE
oT GU3NYECKHUX U IOPUINYECKHUX JTUIL
MYHHUIHMIIAJIBHOT0 OI0)KETHOT0 JOIIKOJBbHOI0 00pa30BaTe/;IbHOI0
yupexaenusi «derckuii cag Ne 15»
MYHUIHMIAJIBHOr0 00pa3oBanus Kannamsakuickuii paiion

r. Kagmanakiia



1. O0uue nos10:xxeHUs

1.1. Hactosmee monokeHHe pa3pabOTaHO B COOTBETCTBUU C 3akoHOM Poccuiickoit
Oeneparu «O06 obpazoBanum» ot 29.12.2012 r. Ne 273-®@3, ['pakgaHCKUM KOAECKCOM
Poccuiickoii  @epepaumn, @PepepanpHbiM  3akoHOM  oT  11.08.1995 1.  Ne 135-
@3 «O 6;1aroTBOPUTEIHHON JIEATEIHLHOCTH U OJIATOTBOPUTENBHBIX OpraHU3alUAx», TUTIOBBIM
[TonoxxeHneM W yCTaHABIMBACT TOPSAIOK TMOJYYEHHUS W PACXOJ0BaHHUS OJaroTBOPHUTEIBHOU
MTOMOIIH, TTOCTYTHBIICH B BUJIC UMYIIECTBA, MHBEHTAps U OC3HAJIMUHBIX JCHEKHBIX CPEICTB OT
GU3UMYEeCKUX U IOPUIUYECKUX JIUIl (Z1ajee - BHEOIODKETHBIE CPEACTBA) MYHHUIIMITAIBHBIM
OIO/DKETHBIM  JIOIIKOJBHBIM — 00pa3oBaTelbHBIM  yupexaeHueM «Jletckuit cag Ne 15»
MYHUITUTIATFHOTO oOpa3zoBanus KaHmanakmckuii paidloH (nanee — YupexaeHue).

1.2. Tlon moHsATHEM ONaroTBOpUTENEH UIsi IeJNeld  HACTOSIIeT0  MOJIOKEHUS
MMOHUMAIOTCS JINIA, YKa3aHHbIE B cTaThe 5 DenepanbHoro 3akoHa ot 11.08.1995 Ne 135-®3 «O
OaroTBOPUTENHHON JEATEIHHOCTH M OJaroTBOPUTEINBHBIX OPTaHU3AIHSIX).

1.3. IlpuBneuenne  BHEOIOJKETHBIX  CPEICTB  YUPEKICHHEM  OCYLIECTBIIAETCS
CTpOTO Ha MPUHIIUIE JOOPOBOIHHOCTH.

1.4. PykoBonutens YupexiaeHueMm (nanee - 3aBelylOIIMil) HE BIIpaBe OrpaHUYHUBATDH
OmaroTBOpuUTENsT B CBOOOIE BBIOOpA IIENTH OJIAarOTBOPUTENBHOMN IEATEIHHOCTH.

1.5. PacxomoBanue MpUBICYCHHBIX BHEOIOKETHBIX CPEJCTB OCYIIECTBIISCTCS HA HY KB
YupexIeHus B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIbCTBA.

2. [TonyyeHne BHEOIOAKETHBIX CPEICTB OT (PU3NYECKHUX U HOPUAUYIECKUX JIUI]

2.1. 3aBenyromuii OCyIIECTBISET KOHTPOJb:

- 3a HeIOMyILICHHEM HEMPaBOMEPHBIX JNEHCTBUI CO CTOPOHBI PaOOTHHUKOB YUpEXKICHUS, B

TOM  YUCJIE€  POJUTEIBCKUX KOMHUTETOB TO TPHHYXKICHUIO POJIUTENCH (3aKOHHBIX
Mpe/ICTaBUTeNIell) BOCIMUTAHHUKOB YUPEKIACHUS K BHECEHHIO BHEOIOXKETHBIX CPEJICTB;

- 3a coOmromeHneM TpeOOBaHMIA 3aKOHOAATENIBCTBA MPU TPHUBJICUCHUN BHEOOKETHBIX
CPEICTB OT OJIATOTBOPUTENICH.

2.2. Okazanue  OJaroTBOPUTEIHHOM  TMOMOIIM B  BHUAEC  JICHEKHBIX  CPEACTB
OCYIIECTBIISIETCS MyTEM MEePEUHCICHUS UX OJIATOTBOPUTEISIMHU HA PACUETHBIN CUET Y UPexkICHUS.

AnMUHHCTpaIys, paOOTHUKKA YUpEXIACHUS HE BIIpaBe MPUHUMATH OT OJIarOTBOpPUTENCH
HaJMYHbIC JCHE)KHbIE CPE/ICTBA.

2.3. Tlocne MEePEYNCIICHUS JIEHEKHBIX CpEICTB Ha
pacueTHBI cUeT YUpeKIeHUs, OJIaroTBOPUTENh BIIPaBe oOpatutbcss B YUpexIeHHE C
oOparmieHreM (10 JKEJaHUIO - ¢ MPUJIOKCHUEM KBHUTAHIIMM O BHECEHUU JCHEKHBIX CPEJICTB), B
KOTOPOM yKa3bIBaeT 11eJIEBOE Ha3HAUYCHUE MEPEUUCICHHBIX WM JICHEKHBIX CPECTB.

B cnydae mocTymieHuss OT OJaroTBOpUTENs OOpalleHUss C YKa3aHHEM IIeJIEBOTO
Ha3HAUYCHMUSI TEPEUUCICHHBIX MM CpeacTB, B TedeHHe 30 KaleHAapHBIX JHEW cO JHs
MOCTYIUIEHUs1 Takoro oOpaimieHusi PaGoueit rpynme VYupexaeHus, B NPOTOKOJIE 3aceqaHHs
¢dukcupyercss 1eldb ONAarOTBOPUTENBHON MOMOIIM COTJIACHO OOpAaIICHHIO OJIAarOTBOPUTENS, a
TaK)Ke CPOKHU, CITOCOOBI M MIOPSIOK PACXO0BAHMS TTOCTYITUBIINX JCHEKHBIX CPEJICTB.

3aBepeHHas 3aBEAYIONUM Y UPEkKJACHUEM KOMHUS MPOTOKOJA BpyUyaeTcsi OJIarOTBOPUTEITIO
MO0 HAMpPABIISETCS M0 TIOYTE B TEUCHUE TPEX JHEH C MOMEHTA MPOBEJCHUS 3aCEIaHuUs.

2.4. B ciny4ae mOCTYMJeHHS JICHEKHBIX CPEACTB Ha ONAaroTBOPUTENBHBIE IEMH Ha
pacueTHbI CYeT YUpEeXKICHUS U OTCYTCTBUA B TedeHWe 10 KaleHIapHbIX JHEH C
MOMEHTA MOCTYIUICHUST ~ JIGHEXKHBIX CPEJICTB  OOpalleHHs CO CTOPOHBI  OJIaroTBOPHUTEIS,

Komuccueit Yupexnenus COCTaBIAECTCSA TPOTOKOJI, B KOTOPOM
YKa3bIBAIOTCS CPOKH, CIOCOOBI M TOPSIOK pacxogoBaHUs MOCTYIUBIINX  JAEHEXKHBIX
CPEICTB. B stoM ciyyae neneBoe HazHaY€HHE MOCTYMHBIINX

JICHEXKHBIX CpeNCTB onpezensiercs Paboueil rpynmnoil YupexaeHus ¢ yuyeToM NpeioKeHHH,
BBICKA3aHHBIX 3aBEIyIOIIMM U WieHaMu Paboueil rpynmsl.



VYka3aHHble CpeACTBa HaMpaBiAOTCS PabOoueil rpymnmoil HUCKIIOYUTENHHO Ha HYKIBI
YupexxaeHus. 3aBepeHHas 3aBEAYIONIMM YUPESKICHHEM KOMHUS MPOTOKOJIA pa3MemaeTcs
JUIS  O3HAKOMJICHUS B OOIIEIOCTYITHOM MECTE.

2.5. 3aBemyromuii HE BOpaBe TpeOOBaTh OT OJArOTBOPUTENS  MPEACTABICHHS
KBUTAHIIMM WIH WHOTO JOKYMEHTa, CBUICTEIBCTBYIOIIETO O 3aYUCICHUU JCHEKHBIX
CPEACTB HAa pACUETHBINA CUET YUpEKICHHUS.

2.6. brnaroTBopuTeNbHAsS MOMOIIb, TOCTYNHBINAS B YUpEKICHHE B BUAC HUMYIIECTBA,
MaTCpHaJIbHbIX CpPEACTB, IpUXOAYyECTCA quemﬂeHHeM B TIOpAAKE, YCTAaHOBJICHHOM
3aKOHO/JaTeNbCTBOM. JlaHHas wuWHGpOpMaIMsS JTOBOJUTCS 1O CBEACHUS OJIaroTBOpUTENsS B
MMUCEMEHHOM BHJIE, & TAKXKE Pa3MEIIaeTCs B OOIISIOCTYITHOM MeCTe Y UpeiKICHHS.

3. PacxogoBaHnue BHEOIOIKETHBIX CPEICTB,
NMOCTYNHUBIINX OT (PU3HYECKUX U HOPHANYECKHUX JIHILL

3.1. PacxogoBanue BHEOIO/DKETHBIX CPEICTB JOMYCKAETCS TOJIBKO B COOTBETCTBUM C HMX
LIEJIEBBIM Ha3HAYEHHUEM, YKa3aHHBIM B IIPOTOKOJIE.

Pemenne o pacxomoBaHHWU BHEOIOMKETHBIX CpeACTB npuHUMaercs Paboueil rpymnmoit
VYupexaeHus 0 pacXxoA0BaHHIO BHEOIOIPKETHBIX CPECTB.

Wndopmanms o BpeMeHM U MecTe TMpoBeneHus 3acefanus PaOouell rTpymmbl
pasmeniaercs B OOILIENOCTYIIHOM MecTe YUpeKIeHHs HE MEHee 4YeM 3a 5 KaleHAapHbIX
IHeH 1o Havana 3acefanust Pabouelt rpynmsl. 3aceganue Paboueil rpymnibl sIBISETCS OTKPBITBIM.

3acenanue Paboueil rpymnmbl cuuTaeTcsl MPaBOMOYHBIM, €CJIM Ha HEM MPUCYTCTBYIOT BCE
wieHsl Komucenn.

Pentenue o pacxoz0BaHUM BHEOIOKETHBIX CPEJCTB OT OJaroTBOpUTENECH MPUHUMAETCS
PaGoueit rpynmoii kosernaibHO M 0GOpMIISIETCS MPOTOKOJIOM, B KOTOPOM B 00s3aTeIbHOM
MOPSI/IKE YKA3bIBACTCS pa3Mep NMPHUBJICUCHHBIX BHEOIOHKETHBIX CPENICTB, LI€IH PAacXOJI0BAHUS U
CyMMa, ToJIesKallasi pacX00BaHUIO Ha YKa3aHHBIE LIEJH.

Pemntenue cumrtaercs NPHHATBIM, €CJIM 3a HETO IPOTrOJIOCOBaJM Bce uieHbl Paboueit
TPYTIIIBL.

3.2. Tlo ucTeyeHHMH CpOKa MHCIOIb30BAHUS BHEOIOJKETHBIX CPEJICTB, YKa3aHHOIO B
npotokose, Pabodeit rpymnmoil cocTaBisieTCss MPOTOKOJ 00 HMCIOJIb30BAaHUM BHEOIOIKETHBIX
CPEICTB C YKa3aHUEM B HEM CJIEIYIOIINX JaHHBIX:

- HaMMEHOBAaHME IOPUAMYECKOIO JIMIA, Y KOTOPOro ObUIM NMPUOOPETEHbI TOBaphl, padOThl U
yCIIyTH,

- azpec (paKTUIECKOTO MECTOHAXOXKIEHUSI U HOMepa TeiaedoHOB (eciu Pu3ndecKoe JUI0, TO €ro
(bamunus, UMs, OTYECTBO U €r0 NACcIIOPTHHIE TaHHbIE,

- aJipec PerucTpalny Mo MECTy KUTENIbCTBA U (AaKTUUECKOTO HaXOXKICHHsI, HoMepa TelieOHOB),
- mostHas uHpopMaIMs 0O00CHOBAaHUS LIEHBI, IO KOTOPOW OBLIM MPHOOPETEHBI TOBAPHI, PA0OTHI U
yCIIyT'M Ha MpUMepe He MeHee 3-X MOTEHIMAJbHBIX MOCTaBIIMKOB, C YKa3aHHEM IOJIHOTO
HaMMEHOBAHHUS IOPUINYECKOTO JIMIa MO0 haMHUIIUK, UMEHH, 0TYeCTBa (PU3UYECKOro JIMLA U €TO
MACHOPTHBIX JAHHBIX, UX (AKTUUYECKOE U IOPUINUECKOE MECTOHAX0XKACHHE, HOMEpa Tele(OHOB,
a TaKkXKe MX 1leHa Ha IpUoOpeTECHHbIE TOBAaphl, Pa0OTHI U YCIIYTH.

[TpoTokon, yka3aHHbIII B mepBoM ab3alle MyHKTa 3.2., yTBEp)KIaeTcs MpelceaareieM
Pabouell rpynmel M TNOANMUCHIBaETCS BceMH wWieHamu PaGouweil rpynmbl B TeueHue 7
KaJICHJapHBIX JHEN CO JTHS OCBOEHUS BHEOIOIKETHBIX CPE/ICTB.

[IpoTokon ©0 pacxoloBaHMM BHEOIOMKETHBIX CPEJICTB, HE COOTBETCTBYIOLIUIA
TpeOOBaHUSAM HACTOSIIETO MOJIOKEHUS M 3aKOHOAATENIbCTBY, JOKEH ObITh OTMeHeH Paboueit
IPYMIIBI IO MUCBbMEHHOMY TPeOOBAHUIO 3aBEYIOLIETO Y UPEKICHUEM.

[IpoTokon pacxooBaHUSI BHEOIOMKETHBIX CPEICTB IOCIE €ro MOIMHCAHMS, a TaKkKe
uHpOpMaLUsA O PACXOAOBAHMHM MATEPUAIOB MOCTYNUBIIMX OT OJaroTBOpUTENs pa3Mellaercs B
00IIEeIOCTYITHOM MecTe YUpeKIeHUS 17151 O3HAKOMIICHUSI.

3.3 Komusa mporokojyia, yKazaHHOIO B IyHKTE 3.2., mepefaeTcs 3aBeAyIOLIEMY JUIs
COCTaBJICHHS] UM OTYETa O PACXO0JI0BAaHMHM BHEOIOKETHBIX cpelcTB. CocTaBiIeHHE 3aBEyIOIINM



OTYeTa O PacXOJIOBaHUM BHEOIOKETHBIX CPEJCTB MPOU3BOAUTCS B TedueHue 30 KaleHIapHBIX
JTHEW IOCJIE UX UCIIOJIB30BAHNU.

3.4. 3aBeayroumii WO  3ampocy  ONaroTBOpUTENs  00f3aH  MPENIOCTaBUTH €My
MOJTHYI0 MH(OpMAIMI0O O pacxXoJOBaHWM ¥ BO3MOXXHOCTh OCYIICCTBJIICHUS KOHTPOJS 3a
MPOIIECCOM PAacXOJ0BAHUSI BHECEHHBIX MM OE€3HAJIMYHBIX JCHEKHBIX CPEICTB, MCIOIb30BAHUS
UMYIIECTBA  HMHBEHTAapsi MarepuanoB  (KpacKd, JOCKM H T.J.)  TPEICTaBICHHOTO
6J1aroTBOPUTEIIEM.

3.5. 3aBenyrouiuii COCTaBJISE€T €XETOJHbIM MyOJUYHBIH OTYET O TMPUBJICUECHUU U
pacxoJ0BaHUH BHEOIOIKETHBIX CPEJICTB.

4. ®opMbI KOHTPOJIA 32 c00JII0eHeM TPeOOBAHUIT HACTOSIIIET0 MOJI0KEHNUS

4.1. 3aBeayromyii - ©KETOAHO TMPEACTABISAET MyOJWYHBIA OTYET O MPUBICYCHUU U
pacxo0BaHUU BHEOIOKETHBIX CPENICTB, MOJITBEP)KIEHHBIX COOTBETCTBYIOIIUMHU TOKYMEHTAMU
(manee - myOIMYHBIN OTYET).

4.2. ExerogHoe  TpeACTaBleHHE MYOIMYHOTO OTYETa OCYIIECTBISETCS MyTeM
pa3MelieHus ero Ha opUIMaIbHOM caiiTe YupexaeHus B cetu HTepHerT.

4.3. VYkazanHele B TnyHKTe 4.l1. HAacTOSAWIErO TMOJOXKEHUS OTYEThl JODKHBI B
00s13aTEIHHOM TOPSIIKE COACPIKATH:
- TIOMTHOE€ 0OOCHOBAHME IICHBI, IO KOTOPOH OBUIH MPUOOPETEHBI TOBAPHI, pa0OTHI M YCIYTH Ha
npuMepe He MeHee 3-X MOTEHIINATbHBIX MOCTABITUKOB;
- TOJHOE HAaWMEHOBAaHHWE HOPUIMYECKOTO IMIA, Y KOTOPOTO OBLIM MPUOOPETEHBI TOBApHI,
paboTHI U YCIYTH, a TaKke aapec (aKTHIeCKOr0 MECTOHAXOXKICHUSI M HoMepa TeneoHoB (ecnu
¢buznyeckoe U0, TO ero Gamuius, UMs, OTYECTBO M €ro MACHOPTHBIE JaHHBIE, ajpec
pEruCTpallui TO0 MECTY JKHUTEIbCTBA U (PaKTHUECKOTO HaXOXIACHHS, HOMepa TeaehOHOB).

5. opsiaok odxkaioBaHusA aeiicTBU (0e31elcTBHS) T0ZKHOCTHBIX JIMI
10 MOJIY4YeHHI0 M PACXO0J0BAHNIO BHEOK/IKETHBIX CPEACTB

5.1. bnaroTBopuTenu BIpaBe 00KajioOBaTh pEIICHUS, NPUHATbIE B XOJAE IOJYYECHHUS
U PACXOJOBaHUS BHEOIOJDKETHBIX CPEICTB, JEHCTBHS WM  Oe37elCTBHE JOIKHOCTHBIX
JIUI] B JOCYACOHOM TOpsifike U (W) B CyZA€OHOM TTOPSIZIKE.

5.2. braroTBopuTens BIpaBe COOOLIUTH O HApyIICHUMH €ro MpaB U 3aKOHHBIX
UHTEPECOB TMpH MPUHATHUM NPOTHUBONPABHBIX pEHICHWH, JAEUCTBUSAX WM Oe31elCTBUN
JOJKHOCTHBIX JIML, HAPYIIEHUH TI0JI0’KEHUI HACTOSIIETO MOJI0KEHHS B KOHTPOJIbHO-HA30pHBIE
OpraHbl.
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